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Functional Assessment and Career Plan


	NAME: 

	ADDRESS

	Date of Plan:



	

	Telephone Number:
	
	
Review Date:
	


	

	NOTE:  The section below is completed with the understanding that an individual’s initial job is one in a series of employment steps on the way to achieving career goals.

	GENERAL CAREER GOALS:  This is a general statement of what the client wants to do for their career.  Because they may never have had a community based employment experience –they may not have enough information to have a specific career goal.


	

	Participant Job Requirements: (these are must haves due to individual conditions, situations)


	Participant Job Preferences:  (these are things that the client finds preferable such as working in the morning, or afternoon)


	Participant Assets: (these are the assets of the individual we want to tap into –such as an outgoing personality, attention to detail, organizational skills, etc.)


	Integrated Activities to Build Skills to Meet Career Goals  (See Integrated Activity Tool)

Circle Activities Needed To Be 
1= Mobility

2= Speech (ensuring that speech is intelligible)

3 = Stamina

4 = ESL

5 = Following Directions –Sequences

6 = Conflict Resolution

7 = Working Within Teams

8 = Using Transportation 

9 = Reading 

10 = Writing 

11 = Social Skills 

12 = Ability to Communicate Issues/Needs 

13= Social Responsibility   (Being part of a community—including a work community)



	Participant Support Needs: (these are what the client needs in order to be successful in the job.



	Transportation
	Assistance with Benefits

	

	On-site Job Coaching
	Assistance with Co-worker Relationships



	

	Assistance with Supervisory Relationships


	Job Site Modification


	

	Development of Natural Supports at work


	Other:


	

	TASKS:  This might include informational interviews, job shadowing, resume submission, interview scheduling, situational assessment, etc.

	Participant Tasks:
	Timeframe

	Guardian/Family Member Tasks:
	Timeframe

	Case Manager Tasks:
	Timeframe

	Other Service Providers Tasks: 
	Timeframe

	Participant Signature 
	Date

	
	

	Case Manager Signature 


	Date

	
	

	30 Day Review:   Questions to be posed during the 30 day review process.  
· Is this job tapping the individual’s assets?  

· If not, what job modifications can be made to enhance the value the individual brings to the employment setting?

· Is this job building skills to support career advancement?  

· If so, what specific skills and how can they be leveraged to support career advancement?

· If not, what modifications can be made to the job content to support development of career advancement skills?



	60 Day Review:  Questions to be posed during the 60 day review process.  
· Is this job tapping the individual’s assets?  

· If not, what job modifications can be made to enhance the value the individual brings to the employment setting?

· Is this job building skills to support career advancement?  

· If so, what specific skills and how can they be leveraged to support career advancement?

· If not, what modifications can be made to the job content to support development of career advancement skills?

	90 Day Review:  Questions to be posed during the 60 day review process.  
· Is this job tapping the individual’s assets?  

· If not, what job modifications can be made to enhance the value the individual brings to the employment setting?

· Is this job building skills to support career advancement?  

· If so, what specific skills and how can they be leveraged to support career advancement?

· If not, what modifications can be made to the job content to support development of career advancement skills?



	180 Day Review:  Questions to be posed during the 180 day review:

· What has the individual learned through this employment experience?
· Is there opportunity for career advancement in this setting?

· If so, is there anything more to be done to position the individual for career advancement?

· If not, it is time to begin the next job search process?
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